
 

Acknowledgement – Receipt of information  

concerning travel regulations at OCA 

 
 

I ________________________________ acknowledge by my signature below that I   

               (Printed Name) 

received a copy of the OCA Travel Policy and Procedures on ________________________ 
                                                                                                                                                               (Date) 

 

 

 
(Employee Signature) 

 

 

 

 

 

*******PLEASE RETURN A COPY OF THIS FORM TO********** 

THE HUMAN RESOURCES OFFICE 

 

 
 

 

 


